
How to start carrier as a ‘Society Manager’
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In this busy lifestyle generally managing committee is busy with their personal work if they are young.  When all are working with their own schedule, deadlines they don‘t have time to manage the activities of housing society and keep update everything. Another reason is this is a charity work for Managing Committee therefore sometimes no body want to disturb or spend their valuable time for carried out daily activities. They generally prefer to visit once in week to check the status of the activities. In this new scenario new carrier opportunity has been found i.e. Requirement of society manager.
Task for the Society Manager
1. Admin Work
2. Preparation of the Maintenance Billing & Circulation
3. Outstanding Recovery from the members
4. Accounting 
5. Vendor Management 
6. Conduct the meeting & Preparation of the minutes
7. Compliance of the Statutory Registers
8. Compliance of the flat transfer

Who can work as Society Manager
1. Who is willing to work independently (As self employee)
2. Who is willing to work as a part time
3. Who is willing to do carrier in accounts 
4. Who is willing to work in safe working industries and job availability for 365 days.
5. Who are ready to handle to task of housing societies or having interest to work in housing society

Competency required
· Knowledge of accounts and finalization of the accounts
· Knowledge of computer and Microsoft office
· Knowledge of digital resources
· Good communication skill – to manage the admin activities and handle the vendors
· Knowledge of smart phone and own email ID to communication
· Confidence and Capacity to carried out the activities

What are the responsibilities?
Managing societies requires, expertise, dedication and continuous follow up on tasks
· Managing and maintaining premises
· Filing and compliance
· Billing and collection
· Monitoring vendors and agencies
· Financial Management
· Compliance of the legal requirements 

The Difference
· Regular Job -
1. Work Limitation 
2. Sometime no scope of improvements
3. Work on one task and peer pressure
4. Sometime as employee will get facilities i.e. PF/ Gratuity/Insurance/ Bonus etc.

· Work as Society Manager
1. No limitation of the work
2. Vast scope of improvement
3. Work on various tasks and no peer pressure
4. No facilities of PF / Gratuity / Insurance but some societies paying bonus

Opportunities and threats
Opportunities 
1. Better opportunity for carrier
2. Can be start as part time / No need to join as a full time
3. Can join in many societies / Not need to depend on a one society
4. Can use your all skills
5. Can provide opportunity to others 

Threats 
1. Need efforts to update yourself on time
2. Need to fulfill all requirements of society on time. If your service is not good then no one will continue
3. on time and proper Communication is must otherwise job can be lost 
4. Need to improve yourself with Digital Technology otherwise can’t reach to the expectations 

If you are getting confuse to choose a better carrier option, you can think about this option too. If you like this article please doesn’t forget to like and share. Follow us on Face book, YouTube and LinkedIn.
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